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GOVERNINENTOFASSAM
oFFtcE oFTHE DTRECTOR OF BORDERAREAS, aSSerrn

ASWC BUil.DtnlG, r$ rtooR, G.s. ROAD, AMARAWATT PATH,
CHRlsnAN BAST|, Gt wAHATt-s:

Ema i l-d baase m2010@smail.com,Telq/fqx-036fi134i256

OFFICE ORDER

The Project Steering Committee for preparation of an action plan for the
effective implementation of the sthndardizgtion of Website of the Directorate of Border
Areas, Assam is herepytonstituted'asthe 'e-Prastuti Project Steering Committee:as given
belowi

No"DBA"19/20L3/2ot;

i . :-:::. ' , ,r-:=-.:...,.,'_ --,.ji ., -.
I. Director of BorderAreas, ASsam

2. Smt. Manjula Bordoloi, Asstt., Research Officer

3. Sri Debeswar Rabha, Asstt. Research Officer

4. NIC personnel- who is coordinating
the Direstorate

as follows:

Dated, G uwahati, thd 3d:r''iiar,, zoLT

Chairman and ReSponsible Officer

Member Secretary & Addl.
"Responsible Officer
.Nodal Officer & Web infoimation
Officer

'Membbr

The keytask-and responsibilitiei of the Project St€eringCommitteeshould be

tr" Proviile proiect oversight direction and guldance as needed.
2. Develop sustainability plan.

3":Bud8etallocation.andapproval..:
4. Finalize the'web site str-ucture of Main-Administrative Deptt. and ensure .

its integration,with the suFsites of the organizations,
5. Content Readiness of the Main Administrative,Department.
6. lmpl€mentthe standardization of websitei in 11r" 6"on"Jiir" rra*": .

7. Ensure'compliance of the website to the standardization ir;;;
Guidelines

8. Ensure the Development, security, Audit and Deproyment through the .

Govern ment empanelled Agencies.
9. rdentiffsite Administrator/content ManagEr/Mastef rrainerc in the.Deptt. and

its associated organizations and notify(Note.Those rores.ca, o; #;;* ;;'-
one or many depending on the sizE of the,unit).

(Contd......p/2)
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10. Promote a participatfue strategy in the implementation such that the responsibility

and ownership is share across the Organlzation. . ;" 
""

""

11. Regular review of Project deliverables & enforcement for smooth and'tlrie bound

implementation.
!

Role of NIC Reoresentative:

1. NIC Official will extend technlcal Guideline to the Directorate as and when required.

Z. NIC Officialwill also be coordinating pointbetween the Deptt. and WDC.

3. NIC representative will need to be a part of Deptt. technical CommiBee for any

Website related Areas. *dl'
Director,

Border Areas, Assam

Dated, Guwahati, the 30s Maro}O1'l7Memo No. D BA. 19 I 2Ot3 /?OL-A;

Cop to:

1. PS to the Commissioner and Secretary to the Gow.-of Assam, BorderAreas Deptt, Dispur.

2. PS to the Commissioner and Secretary to the Govt. of Assam, informatlon & Technology

Deptt., Dispur.
3. PS to the Secretaiy to the Govt. of Assam, Border lreas Deptt, Dlspur.

4. Tlre Under Secretary to the Govt; of Assam, Border Areas Deptt., Dispur.

1 X-Md. Majnur l'lussain, Director of Border Areas, Assam.

5. Smt. Manjula Bordoloi, Asstt. Research Officer.
7. Sri Debeswar Rabha, Asstt. Research Officer.
8. State lnformatic Offi cer, NlC, Guwahati, 1ss",n.

!-preas'Assam
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.GOVERNMEIIIT OF ESSAU
oFFtcE oF THE DTRECTOR OF BORDER AREAS, ASSeru

Aswc BUltDtNG, 1$ Ft.ooR, G.s. RoAD, AMARAWATT rATH,
cHRFflAN BAST|, GUWAHATT-s

:si

No.DBA.19/2OL3/2OZ; Dated Guwahatt ttni

2. Master Train€r

3. Site Administrator :

thMarlZO]-T

OFFICE ORDER

The following officers and staff of the Directorate of Border Areas. Assamare designated aqs4aster Trainers, content Manager and Site Administrator with immediateeffect for the support structures in addition to the e-Prastuti project steering committee forthe Directorate of Boider Areas

1. Content Manager : 1. Shri Rabin Kr, Sarma; Sr. AsStt.-cum- Accountant
2, Shri Pradip Malakar, Jr, Assistant
3. Shri Pranjit Das, Jr, Assistant
4. Shri'Prabin Boro, Jr. Assistant
5. Smti. Lipika Baruah, Jr. Assistant

lSmti Manjuta Bordotoi, Asstt.,:Research fficer
2. ShriJagannathJyotiBora,Research Assistant,,
3. Shri Dipak Medhi, Research Assistant
4. Shri Robin Das, Research fusisiant

1. Shri Debeswai Rabha; Assth;Research Officer

Admin*tratoXl'ut 
and Responsibilities of 'the 'content ,Manager/ Master Trainer/ site

Content Manaser
To identifo the.content in their respective unit.
Classifu the content into categories.
Submit to webmaster for review.
convert the content into format that is ready for uproading onto the website.

Master Tnainer

They wou ld u ndergo e-Prastuti Master Trainers .certifi cation prograa m me.Th ev wou rd i n itiailv -be tra i n ed by ther webrir",o"rJop ilni a"ii*rat r",website management and they in tur.n *orrl-proride trainings to otherdevelopment personnel.
They wourd be imparted with trainings on any new deveropments by wDc.Thus Master trainers are required toprovide the sustainability forthe website
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Site Administrator

c An official having lT shillset' '

would be overall responsible for administration & managernent of the

website' 
lent content *tn"g{' "''

Will assign Roles & Privileges to the departn

Manage the top levet di;;t structuie (department wise) in tttd'website'

-EnrrrltheupdatingofdataintheWebsiteDirectory'

*lt.

M emo N o.DBA. 19/ 7gL3 I 2O2- A;

Copy to:

Director
Border Areas, Assam

Dated Guwahati the 306 Mar/2017

Border ABEs, Assam

\//

l.P.StotheCommissioner&SecretarytotheGovt.ofAssam,BorderAreas
DePtt' 

.ar rir +ha Gnvr of tr ; Deptt.
2" P.S to the Secretary to the Govt' of Assam' Border Areas

3" The Under Secretary to the.Gow" of Assam' Border Areas Deptt'

4, The State lnfonnatics Officer, NlC, Guwahatii Assam

,5, Fersolconcerned'
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